Chinese Community Wellbeing Society
APPLICATION FORM

	FOR OFFICE USE ONLY: 

CCWS Reference:


	Acknowledgment Sent:
	References Received:

	Interview: o Y / o N
	Job Offer: o Y / o N


INSTRUCTIONS (Please read carefully):

· Please fill in all sections in type or BLOCK CAPITALS.

· DO NOT leave any fields blank. If you cannot fill in a field please insert ‘N/A’.

· Please ensure you refer to the job description and person specification.

· Please return the completed form to: Chinese Community Wellbeing Society, The Vassall Centre, Gill Avenue, Fishponds, Bristol BS16 2QQ
· Applications received after the closing date will not be processed.

	Post Applied For:      



	1. PERSONAL INFORMATION:

	Title:      
Miss/Mrs/Ms/Mr/Dr/Other:
	Date of Birth:      /     /                                              

	Surname:      
	Forename(s):      

	Address:      
Postcode:      

	Telephone:      
	Email:      

	National Insurance Number:      

	Nationality:      

	Do you require a permit to work in the UK?              FORMCHECKBOX 
 YES           FORMCHECKBOX 
 NO

	Please tell us where you saw this post advertised:      


	2. EDUCATION:
Please list the institutions you have attended (from secondary school) and your academic qualifications, starting with the most recent. Please continue on a separate sheet if necessary.

	Name of Institution
	Dates Attended mm/yy
	Class of Qualification (e.g. MA, BSc, A Level, GCSE)
	Subject(s) and Grade

	     
	     
	     
	     

	3. PROFESSIONAL QUALIFICATIONS:
Please give details of any professional or vocational qualifications.

	     

	4. LANGUAGE SKILLS:
Please give details of languages you speak and/or write as well as your level of competence (basic / conversational / fluent).

	     


	5. EMPLOYMENT:
Please list your employment history starting with the most recent and including any gaps. Continue on another sheet if necessary.

	Dates
(mm/yy)
	Name and address
of employer
	Salary
	Main duties
	Reason for leaving

	     
	     
	     
	     
	     


	6. PERSONAL STATEMENT:
With careful reference to the job description and person specification please tell us in what ways you feel you meet the criteria for the post. Please continue on another sheet if necessary.

	     


	7. DISCLOSURE OF CRIMINAL BACKGROUND:
This post involves access to vulnerable clients and service users and will be subject to a police check (Enhanced Disclosure). This means that both national and local police checks will be undertaken.

	Please answer the questions below with a tick. If you answer ‘yes’ to any, please give details in the space provided.



	Have you ever been bound over or convicted of a criminal offence in the UK or in any other country?

Have you ever been charged with a criminal offence in the UK or in any other country that is not yet disposed of?

Have you ever received a police caution, final warning or reprimand?
	 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 YES


	 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 NO




	8. REFERENCES:
Please supply details of two referees who can comment upon your suitability for the post. Both are required and one should be your current or most recent employer.

	(1)
	Name:      
Relationship:      
Address:      
Tel:      
Email:      
	(2)
	Name:      
Relationship:      
Address:      
Tel:      
Email:      


	9. DECLARATION:

	I declare that the information provided by me on this form is true, accurate and complete. I understand that any wilful misrepresentation or omission may result in dismissal if appointed. I understand that a police check will be undertaken by the Disclosure and Barring Service and I agree to Chinese Community Wellbeing Society undertaking this check.
Signature of Applicant:      
Date:      /     /       


